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Secure File Transmission: How To Install and Use 7-Zip On A PC 

 

 

We have provided technical instructions below to download and install 7-Zip on your computer and encrypt 

files for submission.  However, if your school district has a computer technician to assist you, please contact 

that person to help. 

 

1. You will need to know if your PC’s Operating System is 32-bit or 64-bit.  You can verify this this by 

clicking on the Start button, choose Control Panel, click on System and Security and click on System.  

 

2. Go to http://www.7-zip.org/download.html and scroll down to the Download 7-Zip 9.20 section to 

download the installer for 7-Zip.  For 32-bit O/S, choose the first file in this section, an .exe (32-bit).   

For 64-bit O/S, choose the third file in this section which is an .msi (64-bit). 

 

3. When the download is finished, double-click on the 7-Zip file to begin the installation wizard. 

 

4. Accept all defaults in the installation process and when complete, click the Finish button. 

http://www.7-zip.org/download.html
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How to Encrypt Your Data 

1. Right-click on the file or folder to be encrypted and select 7-Zip then choose Add to archive… 

 

2. Follow the steps noted below for the highlighted fields. 

 

3. Under Archive, name your encrypted file. 

4. Change Archive format to zip. 

5. Enter a Password. It’s good to choose a password with at least 8 characters containing upper and lower 

case letters and a minimum of one number. 

6. Change Encryption Method to AES-256. Note: It is strongly recommended to use AES-256 to protect 

sensitive and confidential data.  

7. Click on the OK button to create the encrypted archive file. The new archive file will be located in the 

same folder as the original file.  

Best security practices recommend that you do not email the 7-Zip password as it could be intercepted in 

transit. It is better to call the recipient of the Zip file and convey the password over the phone. 

http://www.northeastern.edu/securenu/wp-content/uploads/2013/07/7zip1a.png

